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Instructions for forms - Group Facilitators
Participant Workshop Feedback Forms

· completed after the last workshop session

· review to assess participant feedback 

· turn in to coordinator after all workshop completed

New Facilitator Feedback for Master Trainers

· jot down thoughts, impressions, and questions after each session as a reminder for discussion with the master trainers as they follow up with you and support you

· after you have done a set of classes or so you may not need this anymore

Workshop Session Fidelity Tool

· complete each of the criteria (Y/N- if no, explain) 
· some criteria are only answered once, the rest are answered each session 

· ignore the shaded areas on the Fidelity Tool 

· turn into coordinator after all six sessions are completed (Use one sheet per set of six sessions)

Attendance List

· sample form attached
· turn into coordinator after all sessions are completed

Outcome Evaluations
· Done before classes and after the last class. 

· Use white copy of the form for pre-class survey and yellow copy for after-class survey. 

· Check “Before classes” or “After classes” at the top of the forms.
· turn into coordinator after all sessions are completed with attached cover sheet
Reason for Participant-Drop-off
· This tracks why people enroll but don’t attend classes or drop out after starting classes.

· Either complete the “Reason for Non-Participation” form or write the reason on the attendance sheets
· turn into coordinator after all sessions are completed


                                                  Participant Outcome Surveys

Agency delivering workshop_____________________________

Class Dates/Time ______________________________________

Class Location_________________________________________

Facilitators____________________________________________

*Use this cover page when turning in before/after outcome surveys at the end of the six sessions

(Before class surveys white, after class surveys yellow)
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